Kypraunckas obJiactsb
Yacroozepckuil paiioH
AagmuHucrpanusa Yacrooszepckoro paiioHa

IHHOCTAHOBJIEHHME

oT A Lek zﬁ-f-djﬁ' 2017 roaa No 25
¢. Hacroozepbe

00 yrBep:xxkaenun UHeTpykuuu
00 ocymiecTB/IEHHH BHYTPEHHEro KOHTPOJIS COOTBETCTBHS 00paboTKH
NepPCOHAJBHBIX JAHHLIX TPeOOBaAHUSAM K 3aIIUTE
NePCOHAJILHBIX JaHHBIX B AAMHHHCTpauuu Yacrooszepckoro paiona

B coorBeTcTBHE ¢ DenepalibHBIM 3akOoHOM OT 27 uronsa 2006 roga Ne 152-D3 «O
[IePCOHANIBHBIX NaHHBIX» U nmoctaHoBleHueM IlpaBurensctBa Poccuiickoit @enepanyiy oT
21 mapra 2012 roma Ne 211 «OO0 yrBepxxaeHuU IiepedyHss MeEp, HaAIpaBJIEHHBIX Ha
obecrnieyeHue BBITTONHEHUS 00s13aHHOCTEH, TpeaycMOTpeHHBIX DeiepaibHBIM 3aK0HOM «O
[IEPCOHAIBHBIX JaHHBIX» M TPHHATBIMH B COOTBETCTBHH C HHM HOPMATHBHBIMH
IIPAaBOBBIMH  aKTaMH,  OIllepaTropamMM, SBISIIOIIUMUCS  TOCYJHAPCTBEHHBLIMUA  MIIH

MYHULATIATBHBIMU opraHaMm», AnMUHUCTpAIIHS Hacroozepckoro palioHa
ITOCTAHOBJIAET:

1. VYreepmute HMHCTpyKIHMIO 00 OCYHIECTBICHMHM BHYTPEHHErO0 KOHTPOJIs
COOTBETCTBHs 00pabOTKHU II€pCOHAIBHBIX JAaHHBIX TPEOOBAHUSAM K 3aIllUTE MEePCOHAIBHEIX
JaHHBIX B AJIMUHUCTpauMHd YacToo3epcKoro pakoHa COIJIACHO TMPHIOXKEHHIO K
HaCTOsIILEMY [TOCTAHOBIIEHUIO.

2. Hacrosuiee T1IOCTaHOBIIEHHE OIyOIMKOBaTH Ha OQUIUAIBHOM  CaiTe
AnvmuaHcTpanuy Yacroosepckoro pailioHa B cetu «HTepHETY.

3. KoHTpoJib 3a MCIIOJIHEHUEM HaCTOSIIero IIOCTAHOBJIEHUS BO3IOXKHWTH Ha
YIIPABIAIINEro JejlaMyd — PYKOBOIMTENs anmnapara AJIMUHHUCTpaUUH YacTo03epCKOoro
paiiona Ceménory M.H.
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IIpunoxenue

K TOCTAHOBIEHHIO AJIMHUHHCTpPALlUH
YacToo3epckoro paroHa

oT « ¥y 77 2017 roma Ne ~Zi¢5~
«O06 ytBepxaenuu MHCcTpyKIMU 06
OCYIIECTBIIEHUH BHYTPEHHEI'0 KOHTPOJISA
COOTBETCTBUA 00pabOTKM NMEepCOHAITbHBIX
JIaHHBIX TPeOOBaHUAM K 3allUTE
IIEPCOHAJIBHBIX JaHHBIX B AIIMUHUCTpALIUU
YHacToozepckoro paioHa»

HMHCTPYKIIUSA
00 ocyniecTBJIEHHH BHYTPEHHEr0 KOHTPOJISI COOTBETCTBHS 00padoTKH
NepCOHANbHBIX JAHHBIX TPEOOBAHHAM K 3aLLIHTE
NePCOHAJBHBIX JAHHBIX B AAMHHHCTPaUHM YacTo03epCcKOro paioHa

Hacrosimas HHCTPYKLMSA OIpenenseT MNOPSOOoK OpraHu3allud U OCYIIECTBIIEHUS
KOHTPOJISI BBINOJIHEHUS TpeOOBaHUM O 3alllUTE NEPCOHAIBHBIX NAaHHBIX B CTPYKTYPHBIX
noapasJeneHusx AaMuHUCTpauunu Yactoosepckoro paona (nanee — MHCTpyKIus ).

TpeboBanuss MHCTpyKUHHU 00s3aTeNIbHBI JJIsI UCIIONHEHUS BCeMH HOJDKHOCTHBIMH
JHIAMH, OCYILECTBIISIFOLIUMU KOHTPOJIb COCTOSIHUS 3alIIUThI [IEPCOHAIIBHBIX JaHHbIX.

1. O0mHe noJ1oKeHH A

KoHTposib  BBINONHEHUS TpeOOBaHUW MO 3aluUTe IIEPCOHAJIBHBIX JaHHBIX B
CTPYKTYPHBIX IIOApa3AeJIEHUsIX OCYIIEeCTBISETCS C ULEeJIbI0 OIpeeNeHus Halu4dus
HECOOTBETCTBUN MeXIy TpeOyeMbIM YpPOBHEM 3alllUThl IIEPCOHAJIBHBIX HaHHBIX U €ro
(haKTUYECKUM COCTOSIHMEM, a Tak)Ke BbIpaloTaTh MeEphl IO HUX YCTPaHEHHIO U
HEJOMNYILEHHIO B JaJIbHEHIIIEM.

Kontpone ocymiectBisier (OTBeTCTBEHHbIM 32  OpraHuszauuio  o0paboTku
IIEPCOHAJIBHBIX  HaHHBIX. JIs y4dacTuss B HPOBENEHUM KOHTPOJS  peLIeHUEM
OTBEeTCTBEHHOT0 3a OpraHu3aluio o00pabOTKM IepCcOHaJIbHBIX [JAaHHBIX MOTYT TaKKe
MPUBJIEKATHECS Jpyrue CHeUaJycThl IoZpasjeseHui (Mo CcorjlacoBaHHUK C HX
PYKOBOJUTENSAMH ). B TakuX ciiydasiXx KOHTPOJIb HOCUT KOMITJIEKCHBINA XapakKTep.

Kontpons npoBoautcs B (opMe nmpoBepok 1mo Heobxomumoctu. [IpoBepku MoryTt
OBITH KOHTPOJIBHBIMHU M 10 YACTHBIM BOIIPOCAM.

KOHTpO/IbHBIE MPOBEPKU IMPOBOMASATCS [Jisi YCTAHOBJIIEHHUS IIOJHOTHI BBIIOJHEHUS
PEKOMEH AU [IPOBEPOK.

[IpoBepkn 10 YaCTHBIM BOIIpOCaM OXBaThIBAIOT OTAEJILHBIE HANpaBICHUS II0
3all[UTEe MMEPCOHAIBHBIX NAaHHBIX U MOTYT IIPOBOJUTHECS B ClIydasxX, KOra CTaJld M3BECTHEI
(haxTBl HECAHKIIMOHUPOBAHHOI'O [OCTYMAa, YTEe4YKH JIMOO yTpaThl MEepCOHAIBHBIX HaHHBIX
cyOBEKTOB MU HapyllleHus: TpeOOBaHUM 110 3allUTe NEPCOHAIBHBIX JaHHbIX.

Cpokd [OpOBEleHUs] KOHTPOJIBHBIX IPOBEPOK  JOBOAATCS PYKOBOIUTEIAM
MpoBEpPSIEMBIX TOApa3/ielIcHU He I103/1Hee, 4eM 3a 24 4Yaca [0 Hayajia ITPOBEPKH.



IIpoBepkH 10 YacTHBIM BONPOCaM MOTYT IMPOBOJHUTECS 0€3 yYBeIOMIICHHUS PYKOBOIMTE el
[IPOBEPSIEMBIX IMOIpa3aeICHHA.

IIpoBepku moxpasnenenuii AagmuuucTpanuu YacToo3epckoro paitoHa MpOBOISTCS
HE pexe, 4YeM oIuH pa3 B noaroga. Cpokd TNIpoOBeJEHUs MPOBEPOK JOBOIATCS
PYKOBOZHUTENSIM IIPOBEPAEMBIX IOApa3/Ie/ICeHUl He mo3aHee, yem 3a 10 cyTok 1m0 Havana
[IPOBEPKH.

2. Ilopsigok NOArOTOBKH K NMPOBEpKe

Hnst  ydacTus B mnpoBedeHMM TIpoBepKHM OTBETCTBEHHBIM 3a OpPraHU3allHIO
00pabOTKH MEPCOHAIBHBIX MAHHBIX 3a0JIarOBpeMEHHO HA3HAYAIOTCH COOTBETCTBYIOLIHE
KOMIIETEHTHbIE CHIEeHHaJIMCTEl (Jajee — MOpoBepsiolue iuua). B Cliydyae IIpOBeJIeHUSA
IIPOBEPKH KOMHMCCHEHN TaK)Ke Ha3Ha4daeTcs ee MpeaceaaTelb.

Ilpencenarens komuccuu (CTapuiuii Mo IpOBepKe) MOATOTABIMBAET B aqpec
PYKOBOOUTENISL TIPOBEPSAEMOTrO IOJpa3ACICHUsl PaCIIOPs)KEHHE O IIPOBEPKE 3a IMOIAMHUCHIO
OTBETCTBEHHOrO 3a OpPraHHU3allUI0 OOpPaGOTKM IEePCOHANBHBIX IAHHBIX H riepedyeHb
BOTIPOCOB  NpOBepKH (Ipu  HeobxonumoctH). Ilpencenarens KOMHCCHH (CTapIimii MO
NPOBEpKe) paclpeseNseT OOs3aHHOCTH II0 MPOBEPKEe KOHKPETHBIX YYaCTKOB paboTel
MEXIY MPOBEPSIOLIUMH JIUI[AMU.

[IpoBepsiromye MIla WHCTPYKTUPYIOTCS HENOCPENCTBEHHBIM HAYAIbHUKOM 06
OCOOEHHOCTAX paboOTEl B KOHKPETHOM IojpasfeneHuit. 3a 3-4 aHs 1o Hadaaa IIPOBEPKHU
OHM MAOJDKHBI M3YYUTH MaTepHanbl INPEABIAYIIMX IPOBEPOK NAHHOrO IMOApa3AeleHMUs,
YTOUHUTH HAJIMYKME B HEM 3allHUINACMBIX PECYPCOB CUII U CPEJICTB 3alMUTEI IIEPCOHAIBHBIX
JaHHBIX, a TAK)XKE OCOOEHHOCTH HX (PYHKLUHOHHUPOBAHHSI.

B cinydae npoBeneHUs] NPOBEPKU YHOAIEHHBIX CTPYKTYPHBIX MoJpasaesieHu ¢
BBIE3ZIOM B CIIy)K€OHYI0O KOMaHIMPOBKY IIMIla, HAllpaBiisieMble Ha TPOBEPKY, IOJKHEI
O(pOPMHUTE B yCTAaHOBJIEHHOM IIOPsiIKE HEOOGXOAMMbIE KOMAHIUPOBOYHBIE JIOKYMEHTHL.

3. llopsiiok npoBeeHUs NMPOBEPKH

ITo npubeITHIO B TOApasjeneHWe A NPOBEHEHHS IIPOBEPKH IPENCEaTeNb
KOMHUCCHH (CTapIliUii [0 TIpOBEpKe) MpPHOBIBAET K PYKOBOAMTENIO IIPOBEPSIEMOTO
MOApa3/ieIeHUs, MPEACTABIISIeTCs] €My U IIPEACTaBIseT NPYrHUX NPUOBIBIIMX Ha IIPOBEPKY
man. Ilpy 5TOM COIIacoBBIBAaIOTCS KOHKPETHBIE BONPOCH IO 00BEMY, COAEPIKAHUIO,
CpOKaM IPOBEPKH, a TaKXe KaKuX HOJDKHOCTHBIX JIMI[ TOApa3JelIeHHs HeoOXOIHuMO
NpHUBJIEYD K IPOBEPKE M KaKHe OOBEKTHI ClIeyeT IMOCeTUTh. JIOMmycK Null, Mpu6BIBIIMX Ha
NPOBEPKY, K KOHKPETHBIM HWH(pOPMAIIMOHHEIM pecypcaM, OXpaHAeMBIM CBEIeHHUSM U
TEXHHUYECKHMM CpeJCcTBaM MPOHU3BOJAUTCS PyKOBOJUTENEM ITOApa3/ie/IeHUsI Ha OCHOBAHUHU
pacnopspkeHusa O mnpoBepke. llomoOHBIN HOMycK MOMMKEH HCKIIOYATE O3HAKOMJICHHE
[IPOBEPSIIOUINX JIMI] C KOHKPETHBIMU MTEPCOHAIBHBIMHU JaHHBIMH.

Ha nepunon mpoBelieHUsi KOHTPONBHBIX MEpPONPUATHH 06pabGoTKy IepCOHANBHBIX
JIaHHBIX HEOOXOIMMO 110 BO3MOYKHOCTH IPEKPaILATh.

PyxkoBoguteneM miofpasjiefieHuss INPUHUMAIOTCS HEOOXOMUMBIE MephI  JUIs
obecnieyeHus: paOOTEI KOMHCCHHM IO TPOBEPKE U ONPENeNsieTCs MOJHKHOCTHOE JIMIIO
noJpas/ieNieHus, OTBETCTBEHHOE 3a oDecrneueHue paboThl KOMUCCUMU.

B Xonme ocCyllecTBIeHMs KOHTPOJIS BBINOJHEHHS TpeGOBaHHMM 110 3alUTe
[MEPCOHANTBHBIX NaHHBIX B IIOAPA3ACNICHHHU IIPOBEPKE IIOMIEIKAT CIEAYIOIIHE TTOKA3aTEeIH:

1. B yactu o6uiei opraHusanuy paGoT 1o 3alIyUTe NEPCOHATBHBIX JAHHBIX:



- COOTBETCTBHE HH(pOpMalUM, YKa3aHHOH B yBeZoMJieHMHM 006 o06paboTke
MEPCOHAIIBHBIX TaHHBIX, PeaJlbHOMY ITOJIOXKEHHFIO el

- HAJIMYUe HOPMATHUBHEIX JOKYMEHTOB I10 3alllUTe II€PCOHAIBHBIX JaHHbIX;

- 3HaHHE HOPMATHUBHBIX JOKYMEHTOB COTPYJHHUKaMH, HMEIOIIMMHU JOCTYN K
[IEPCOHAJIBHBIM JaHHBIM;

- IIOJIHOTA M IPABUJIBHOCTE BBINMOJHEHHUS TpPeOOBaHMM HOPMATHUBHBIX JOKYMEHTOB
COTPYAHHKaMH, UMEFOIIHUMU JOCTYN K MEePCOHAJIBHBIM JIaHHbBIM;

- HaJM4ue JHI, Ha3HadyeHHble OTBETCTBEHHBIM 3a OpPraHU3aLMI 00paGoTKH
NIEPCOHANBHBIX NAaHHBIX B MOJpPa3[elIeHuH, YPOBEHb UX Npo¢heCCHOHANBHOMN MOATOTOBKH
U CIIOCOOHOCTE BBITTOJIHUTE BO3JIOXKEHHBIE OOSI3aHHOCTH,

- Hajguyue corjacum Ha o00paloTKy IIEpCOHAIBHBIX HAaHHBIX CYOBEKTOB
MEPCOHANBHBIX JaHHBIX, COOTBETCTBHE OOBEMa IIEPCOHANBHBIX MHAHHBIX M CPOKOB
06paboTku 1ensM oO0paboTKH MEepPCOHANbHBIX JAHHBIX;

- COOTBETCTBHE CXEMBl KOHTPOJHPYEMOM 30HBI, IIepeYHss MECT XpaHEHUs
MaTepHalIbHBIX HOCHUTEJIeH, Mepe4yHs JML, JOIYyILIeHHBIX K 00paboTKe NepcoHabHBIX
JIaHHBIX (PaKTUYECKOMY COCTOSIHHIO.

2. B wyacTu 3allUTHl NEPCOHAJIBHBIX JAHHBIX B HH(QOPMAITMOHHEIX CHUCTEMAaX
nepcoHanbHBIX gaHHbIX (UCIT/IH):

- COOTBETCTBHE CpPEACTB BbIYMCHHTENbHONM TexHUKkH MCII/[n mnokazarensmM,
yKaszaHHbIM B JokymeHTauuu Ha MCI1]Ix;

- CTPYKTypa M COCTaB  JIOKaJbHBIX BBIYHCIMTEIBHBIX CETel, OpraHu3aius
pasrpaHMYeHHs NOCTyIla IIOJb30BaTeledl K CeTeBBIM HH(OPMALMOHHEIM pecypcam,
[IOPANOK 3allUThl OXPaHIEMBbIX CBEIEHHH IpH Iepenayde (o6MeHe) MepCcoHaNbHBIX TaHHBIX
B ceTu nepenauu gaHueix (CIT);

- COOJIIO/IEHNE YCTAaHOBIIEHHOTO IOPSAKA UCIIONB30BAHMS CPEJICTB BEIYUCIIUTEIBHOM
texHuku UCITIH;

- Haymmyue H 3(QPEKTUBHOCTh IPUMEHEHMS CpPEACTB M METOHOB 3allliThl
NIepCOHANBHEIX JaHHBIX, 00pabaTeiBaeMbIX Ha cpenctsax DBT;

- cobmtojienne TpeOGOBaHUM, MPENBSIBISIEMBEIX K IapossM Ha HMHGMOPMAIHOHHBIE
peCypCHI;

- cobutofienvie TpeOOBaHUM U MPaBUIJI aHTUBUPYCHOM 3amuTel [IDBM u nporpamu;

- KOHTPOJIb XKYPHAJIOB Yy4eTa HOCUTENIEH NEPCOHAIBHBIX JaHHEIX, CBEPKA OCHOBHOI'O
KypHajia ¢ Ayonupyroumm (ecinu TpebyeTcs BelleHHe IyOIUpYIOLEro y4eTa HoCUTeNe);

- TECTUPOBAaHUE pealu3aiii NpaBuil QUILTPAMH MEXCEeTeBOTo SKpaHa, Ipoliecca
perucTpaliy, Iporecca HIACHTUPUKAUUMK W ayTeHTH(HUKALMH 3alpocoB, polecca
MICHTUQUKAIMKA U ayTeHTUDHUKAIUE aJMUHHCTPATOpa MEXCETEeBOro 3KpaHa, IIpoliecca
PEerucTpanuy AeHCTBUHM aJMUHHCTPATOpa MEXCETEBOrO IKpaHa, IpolLecca KOHTPOJsS 3a
[EIOCTHOCTBIO MPOrpaMMHOM M MH(OPMALMOHHON YacTH, IPOLEAYpPhl BOCCTAHOBICHUS
HaCTPOEK ME)KCETEeBOro SKpaHa.

3. B gacTu 3ammThl MHQOPMAILMOHHBIX PECYPCOB U IIOMELLIEHUIA:

- NpPaBWJIBHOCTh OTHECEHUs] OoOpabareiBaemMOli HH(pOPMALUM K [EPCOHAIBLHBIM
JaHHEIM;

- IPaBMIILHOCTE KJIaCCH(PUKaUU HHGOPMAIIMOHHON CUCTEMBI;

- 3aKPEIJICHUE IPaXKIAHCKO-IIPAaBOBOM OTBETCTBEHHOCTH B cepe HHPOPMAIIMOHHOM
0e301acHOCTU U COOMONEHUsl peXXuMa KOH(PUIEHIHATBHOCTH MePCOHANBHBIX HAHHBIX B



paBHJIaX BHYTPEHHETO TPYIOBOIO pacriopsiika, IIOJIOXKEHHUIX O [oJpasieNneHusx,
AOCJDKHOCTHBIX MHCTPYKIHUSX COTPYIHUKOB H TPYIOBBIX JIOTOBOpAX;

- HOPAZIOK  TIepeavyd NepCOHANbHBIX NAHHBIX OpraHam rocynapCTBEeHHOMN BIIacTH,
MECTHOTO CaMOYIIPABJICHHS U CTOPOHHHM OpraHH3alUsaM (KOHTpareHTaMm);

-~ JE€UCTBEHHOCTH IIPUHUMAEMBIX MEP MO 3alHTe OXpPaHSIEMBIX CBEJCHUH B xXome
[IOArOTOBKH MaTepHaJIOB K OTKPBITOMY ONyOJIMKOBaHHIO W NIPpH M3TOTOBJICHHH
PEKIaMHOM IPOAYKIIHHU;

- COCTOSIHUE KOH(DHUOEeHIIHATBEHOTIO JAEIIONIPOU3BOCTBA, cobmonenue
YCTaHOBIIEHHOI'O ITOPSIIKA MIOATOTOBKH, y4eTa, HCIIOIb30BAHMS, XPaHEHHUA U YHUUYTOXKEHUS
AOKYMEHTOB, COCPKAIIIUX MEPCOHATBHEIE JIaHHEBIE;

- BBIIIOJIHEHHE TpeboBaHUHE 1O [IPaBUIBEHOMY OOOpPYIOBaHHIO 3alIHUIIaEMBIX
[IOMEIIEHUH W IIpeIOoTBpAaIeHHIO YTCUKH OXpaHSEeMBIX CBEIEeHUI [IPH I[IPOBEAECHUH
MEPOIIPUATHH KOHDHUOEHIIMAIEHOIO XapakTepa.

bonee moapo6uo BOIIPOCHI, IIOJIEXKAlIHE IIPOBEPKE, MOIYT pacKphIBaTbCs B
OTACIBHBIX NOKYMEHTaX (MeToOnMYecKHX PEKOMEHAAIUAX, TEeXHOJOTHYECKHUX Kaprax,
MaMsITKax M T.I1.).

[IOZIpasielIeHus, OTBETCTBEHHBLIMH 1324 KOHKPETHBIE YYacCTKH DabGOTHI, Ile OTMEYaick
HCIOCTAaTKH, OOHOBPEMEHHO  JOJDKHEI IPOBOZIUTECS  PasbsiCHEHHS  TpeGoBaHMA
PYKOBOISAINUX HOKYMEHTOB M OKA3BIBATELCS IPaKTHYECKas IOMOINb B NPaBHILHOMN
ITOCTaHOBKE pabOTHI.

Henocratku, koTopbie me MOTYT OBITh yCTpaHeHBHI Ha MECTE, BKIIIOYAIOTCS B
HTOIOBBIH TOKYMEHT 1O PE3ylbTaTaM IIPOBEPKH.

4. Odopmaenue pesyasTaros NpPOBEePKH

Pesynerarer npoeepku o(opMIIsIFOTCS :

- @KTOM — IIpH NIPOBEAECHUH IIPOBEPKH KOMHUCCHEIH;

- CIyXeOHOH 3amuckoi — [IpH  IIDOBENICHHH TIIPOBEPKM HA3ZHAYEHHEIMU

CIeHAIUCTAMH.

MECT€ B INIOJpa3feIeHHuH, IONINHUCHIBAETCS HIPEACenaTeIeM M 4WIeHaMH KOMHCCHU
(crapmmmM 1o NPOBEPKE), NOKIAABIBACTCS 10T POCITHCE PYKOBOJHUTENIO MOAPA3AEICHHUS U
IPCAICTABIIACTCA Ha yTBepxAeHHEe (Ha Aoknazn) OTBeTCTBeHHOMY 32 OpPraHu3aIHIo
OOpabOTKH IepPCOHANBHBIX NAHHEIX. Omun  sx3emmsp AOKYMEHTa BBICLIIACTCS B
[ofpasaeeHue.

TONPA3e/IeHUsT MOXET BBIPA3UTh B MHCHMEHHOM BUOE CBOE€ o0co000e MHeHHe
(punaraercs kK aKTy uau CITyx#eOHol 3amucke).

Pesynprater  nposepok fofpasnenenun  o6obmarorcs  OTBEeTCTBEHHEIM 3a
OpPTaHH3aluIo 00paboTKU NepCOHAaNIBHEBIX AQHHBIX H  JMOBOISATCS 1O pPYKOBOIUTENIEH
Hoapasnenenun. Ilpu nHeob6xomumocTtu HPHHATUS PEIICHUH MO pe3yJbTaTaMm [IPOBEPOK
[TO/IPas/ICICHUH rOTOBSTCS COOTBETCTBYIOIIHE CIIy>KeOHBIE 3alHUCKH.
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